
 
Online Order Entry for NY Minute Messenger 

You must have an account with NY Minute to get an online account 
 

Login 
 

Go to www.nyminute.com 

                   Click on “Client Login” button on left nav bar    
 

 
If you have a user name and password enter it now.  And click login. 

         
 

 
If you are a first time user and need a user name and password select following link. 

 
Fill out the following form and you will receive a user name and password within 2 hours 

 
If you need an online account set up instantly call Mike S at (212)340-7200 

 
Once you login you will automatically be taken to the place order page. 

 
 
 
 
 
 
 
 
 

 



 
Place an order 

 

 
 

To place an order online click on the Place Order button. 
 
 

Scroll down the following form and fill out your order 
You can choose to save addresses for future use 

 
Make sure you include: 

1. Suite Numbers 
2. Contact phone #’s 

3. Items we’re picking up 
4. Value of Shipment 
5. Number of Pieces 

6. Billing References if req’d 
 
 

 

 
 

Click the Continue button to finish you order. 
 
 
 



 
Select the Order Type: 

 

 
 

 
If you’d like email confirmations, please enter your email address. 

 

 
 

Click Finish to Complete you order 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Tracking and Reporting 
 
 

 
 

To track a package using the order ID click the track button 
 

 
For Job reports or to review invoices, select the View Reports Button 

 
Select 

 
Fill out time period and report style 

 

 
 

Generated Report 
 

 


